
Universal Fee Waiver and Benefits  
Parents can complete the Universal Fee Waiver and Benefits letter for their student every school year. This form can be 
completed in the Focus SIS.  

How to submit a Universal Fee Waiver and Benefits form 
1. In Focus SIS, click on Forms then Universal Fee Waiver and Benefits. See Figure 1. 
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2. Review contents of form. See Figure 2. 

 

Figure 2 



3. If the child is eligible for fee reductions, waivers and other benefits as outlined in the letter, complete the 
information at the bottom of the form. See Figure 3. 

a. Parent/Guardian’s Name: Type name 
b. Student’s Name: Select the student name. If there is more than one student, fill out the form as many 

times as needed for all students who qualify. 
c. Parent/Guardian’s Signature 
d. Date: date completing the form 

Figure 3 

4. Click Submit Request to send request to school for approval. See Figure 4. 
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How to review submitted Universal Fee Waiver and Benefits form 
1. Click on Forms then Universal Fee Waiver and Benefits. See Figure 5. 
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2. Click On History. See Figure 6. 
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3. Form information can be viewed and the completed form can be reviewed by clicking on the Instance ID. See 
Figure 7. 
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